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Common acronyms:

	ATG – Applied Technology Group

CTIED - Committee for Trade, Industry and Enterprise Development

LG – Legal Group

TMG - Techniques and Methodology Group

ebXML – Electronic Business XML initiative

AFACT - Asia Pacific Council for Trade Facilitation and Electronic Business 

BIO - Business Information Objects

DMR – Directory Maintenance Request

DTD – Document Type Definition (in XML) 

HOD – Head(s) of Delegation (to UN/CEFACT)

ICG – Information Content Group

IPR - Intellectual Property Rights
	JCC – Joint Coordination Committee (between UN/CEFACT and OASIS)

JTC1 – Joint Technical Committee (JTC) of ISO/IEC dealing with information technology

MoU - Memorandum of Understanding

MT – Management Team

ODP – Open Development Process in UN/CEFACT

OLA – Office of Legal Affairs 

SSP – Support Service Provider

TBG – International Trade and Business Processes Group

UBL –XML Universal Business Language

UMM - UN/CEFACT Modelling Methodology


AGENDA ITEM 1 – WELCOME, APOLOGIES AND ADMINISTRATIVE ARRANGEMENTS

The Chairman opened the meeting and thanked Harry Featherstone and LMI for organizing the meeting.

The chairman noted that the meeting was quorate. It was attended by Ralph Berwanger, Jean-Luc Champion, David Dobbing, Harry Featherstone, Anders Grangard, Kenji Itoh, Tahseen Ahmad Khan, Päivi Lehtonen, Santiago Milà, Klaus-Dieter Naujok, Sue Probert, Christina Rahlén, Grazyna Rzymkowska, Teresa Sorrenti, David Welsh, Christoph Wolf as well as Ray Walker, Chairman and Mika Vepsäläinen from the secretariat. David Marsh and Melanie McCarthy participated on 22 and 23 October. Apologies had been received from Dumitru Anca, Jean-Marie Eloy, Peter Guldentops, Dariush Haghighi-Talab, Dietmar Jost and Johnson Jubulu Olumekun.

AGENDA ITEM 2 – ADOPTION OF THE AGENDA, IDENTIFICATION OF ADDITIONAL ITEMS

The draft Agenda was adopted with the following additions to the agenda: advice to the UN/CEFACT Chairman regarding the secretariat’s strategy documents; an SSP emergency plan, a discussion on the membership in the groups; the work of the promotion and communications group. The two critical issues included an outline budget over a three-year period for the SSP as part of the package being prepared for Plenary approval, and the proposal for a new organization structure that would come into existence after Plenary approval in March 2004. 

The CSG decided to recommend that the next Plenary session should be in the week starting 15 March 2004 back-to-back with the UN/CEFACT Forum. 

AGENDA ITEM 3 – APPROVAL OF THE MINUTES AND THE REPORT FROM THE 3RD MEETING IN 2003

The minutes and report of the July 2003 minutes would be adopted at the end of the meeting. Comments should be forwarded to the secretary by 23 October.

AGENDA ITEM 3 – REPORT ITEMS

Business Collaboration Framework (BCF) Asian promotion tour

A successful promotion tour had been made in Asia. It had attracted significant interest in the audiences.

The CSG had also started planning a European tour in Brussels 21 –22 December to be followed by Stockholm and London. Presentations would also be made in Spain, the Netherlands, Germany and possibly Ireland as well as Poland or the Czech Republic in early 2004.

Cooperation with OASIS
The July meeting had held a detailed discussion on UN/CEFACT strategy. It had been felt that it was the right time to relaunch a technology-neutral and implementation-neutral approach towards electronic business standards. This had, in fact, been the UN/CEFACT approach since 1997. 

The process of informing OASIS had led to a situation where OASIS appeared to be increasing duplicative activities. The CSG requested the UN/CEFACT chairman to write a letter to the OASIS Board and the chief executive of OASIS to point out the competition that had emerged since the UN/CEFACT announcement. The message should say that UN/CEFACT would continue to support ebXML and would remain open for cooperation but could not ignore the competition.

First meeting of the policy group
The first meeting had been well attended including by a number of CSG members and three out of the five members originally nominated by the 2002 Plenary. The United States Head of Delegation had made a substantive written contribution.

The meeting had focused on trade facilitation. Following the WTO Cancun meeting, it was felt that there was momentum for UN/CEFACT to increase its activities in this area. One of the roles of UN/CEFACT could be to produce trade facilitation policy papers on a regular basis. 

The CTIED Chairman had been very constructive, supportive and active and the strong support of the Committee had been warmly welcomed. It was hoped to progess the work through regular telephone conferences. 

AGENDA ITEM 5 – DEVELOPMENTS WITH OLA AND ITU
A meeting was to be held with the OLA on October 25 in New York. This was an important opportunity to progress all outstanding issues.

The CSG established a budget team to work on a budget for the SSP while the other members would look at the new organizational structure. 

Intellectual Property Rights Policy

The Legal Rapporteur explained the latest developments regarding the new policy, particularly regarding the open issues with OLA related to the irrevocable royalty free license and indemnity questions in the case of potential claims (and potential impact of such questions on future contributions).

AGENDA ITEM 6 – OVERVIEW OF UN/CEFACT “PROJECT PLAN”, AGREEMENT OF TIMELINES AND RESPONSIBILITIES

The agenda item was discussed simultaneously with item 7.

AGENDA ITEM 7 – REORGANIZATION OF UN/CEFACT MANAGEMENT STRUCTURE

The CSG noted that a key element for the finalization of the new structure was to agree on a viable management structure that would ensure a proper linkage between member State delegations and the Groups especially between Plenary sessions. Agreement on this item was thus necessary before work on a revision of TRADE/R.650 could be initiated. 

The critical issue from the OLA standpoint was to ensure that Group chairpersons are responsible to the plenary. This would be done by appointing the chairpersons of the Groups as advisers to the UN, and, therefore, Rapporteurs. The chairpersons would be elected by the Groups and the election should be ratified by the Plenary. 

The CSG established a small team to prepare a proposal for the Plenary.

AGENDA ITEM 8 – PLENARY 2004

The CSG discussed the timing of the 2004 Plenary. Pending the financial decisions for the first Forum in 2004 to be held in Brussels, the CSG decided to tentatively hold the Plenary the week starting 15 March. A CSG meeting would be organized on Monday 15 March, and a three-day session of the 10th UN/CEFACT Plenary from Tuesday, 16 to Thursday, 18 March.

The decision would be revised or confirmed as soon as a final decision regarding the timing of the Forum would be received in order to ensure a maximum of travel efficiency for overseas participants both at the Forum and the Plenary.

AGENDA ITEM 9 – MEMORANDUM OF UNDERSTANDING BETWEEN ISO/ECE/ITU/UN
The MoU meeting would be attended by the Standards Liaison Rapporteur and a CSG team. The CSG discussed the need to expand the MoU team with representatives from the Groups and agreed that the UN/CEFACT voice should be one and unified and any new members would need to adhere to this principle. Furthermore, work and contributions in the framework of the MoU should be better coordinated, including the inputs of the secretariat.

AGENDA ITEM 10 – FCT PROPOSAL ON THE WORKFLOW PROCESS

The CSG postponed the discussion on the workflow process to its following meeting.

AGENDA ITEM 11 – ROADMAP
Because of the priority of developing the organizational proposal and preparing for the OLA meeting this item was postponed .

AGENDA ITEM 12 – PROMOTION AND COMMUNICATIONS

The secretariat explained the preliminary results of the baseline study. Seventeen countries had replied (Armenia, Bulgaria, Czech Republic, Denmark, Finland, France, Kyrgyzstan, Latvia, Moldova, the Netherlands, Norway, Poland, Russia, Slovakia, Sweden, Turkey, Ukraine). The replies from the United Kingdom and the United States were awaited by the end of the meeting week.

The Chairman was going to attend a meeting with the representatives of the Wharton Business School in order to progress a business conference regarding the BCF in Trade Facilitation.

A questionnaire on the communication needs would be finished and circulated to the CSG consultative list. The CSG decided to request all Group Chairs to send their media lists to the secretariat who would consolidate the list and send it to CSG for final verification. The CSG also requested all Groups to prepare 10 FAQs. 

AGENDA ITEM 13 – PRESENTATION OF BUSINESS COLLABORATION MODEL

The presentation was postponed till the following meeting.

AGENDA ITEM 14 – ANY OTHER BUSINESS

The Chairman had raised the quality of the UN/CEFACT website with the Director of the Division during the Policy Group meeting. The Director recognized the issue but had welcomed a contribution in kind of some weeks of professional web design and service. The Chairman undertook to seek a contribution-in-kind. 

Next meetings : 

· 20 – 23 January and:

· 15 March prior to the Plenary 16 – 18 March 2004

_________________
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