

Informal Task Force Metadata Flows

8.1 – Define archive rules

This sub-process is where the archiving rules for the statistical data and metadata resulting from a statistical business process are determined. The requirement to archive intermediate outputs such as the sample file, the raw data from the collect phase, and the results of the various stages of the process and analyse phases should also be considered. The archive rules for a specific statistical business process may be fully or partly dependent on the more general archiving policy of the statistical organization, or, for national organizations, on standards applied across the government sector. The rules should include consideration of the medium and location of the archive, as well as the requirement for keeping duplicate copies. They should also consider the conditions (if any) under which data and metadata should be disposed of. (Note – this subprocess is logically strongly linked to Phase 2 – Design, at least for the first iteration of a statistical business process).



	Process input
	Process step
	Process output

	
Transformable input:
· Statistical Program Design from Phase 2

Parameter Input:
· n/a

Process support:
· n/a

	(Create/Analyse/Consult/Use/Update/Delete)

Processed input:
n/a

Production of outputs:
Create/Update Archive Rules
Update Statistical Program Design

	
Transformed outputs:
· Statistical Program Design (updated)
· Archive Rules

Process Metric:
· n/a

	
	Supporting Guidelines/Documentation
· Organization Archiving Policy 
· National Archiving Policy
	Feedback






8.2 – Manage archive repository

This sub-process concerns the management of one or more archive repositories. These may be databases, or may be physical locations where copies of data or metadata are stored. It includes:
maintaining catalogues of data and metadata archives, with sufficient information to ensure that individual data or metadata sets can be easily retrieved;
testing retrieval processes;
periodic checking of the integrity of archived data and metadata;
upgrading software-specific archive formats when software changes.
This sub-process may cover a specific statistical business process or a group of processes, depending on the degree of standardization within the organization. Ultimately it may even be considered to be an over-arching process if organization-wide standards are put in place.



	Process input
	Process step
	Process output

	
Transformable input:
· Information Resource  (Archive repository)
· Data Structures (Archive repository)

Parameter Input:
· n/a

Process support:
· Archive Rules

	(Create/Analyse/Consult/Use/Update/Delete)

Processed input:
Use Rules for Archive managing

Production of outputs:
Update Information resource (Archive repository)
Update Data Structures (Archive repository)

	
Transformed outputs:
· Information Resource (Archive repository)

Process Metric:
· n/a

	
	Supporting Guidelines/Documentation
· User manual for data marts application 
· Time table for the given phase of the GSBPM
· Instruction for processing
	Feedback






8.3 - Preserve data and associated metadata

This sub-process is where the data and metadata from a specific statistical business process are archived. It includes:
identifying data and metadata for archiving in line with the rules defined in 8.1;
formatting those data and metadata for the repository;
loading or transferring data and metadata to the repository;
cataloguing the archived data and metadata;
verifying that the data and metadata have been successfully archived.

	Process input
	Process step
	Process output

	
Transformable input:
· Information Resource (Archive repository)

Parameter Input:
· n/a

Process support:
· Information Resource
· Data sets
· Data Structure
· Products
· Statistical Need
· Change Definition
· Business Case
· Statistical Program Design from 8.1
· Archive Rules
· Unit
· Variable
· Population
· Concept
· Classification
· Paper Instruments
· Provision Agreement 
· Archiving SW applications;
· Process Step Execution Record from phase 7

	(Create/Analyse/Consult/Use/Update/Delete)

Processed input:
Consult Statistical Program Design (Archive Rules);

Production of outputs:
Update Information Resource (Archive repository) with Statistical Need, Change Definition, Business Case, Statistical Program Design, Information resource, Data sets, Data Structure, Products, Units, Variables, Classifications, Concepts, Population, Provision Agreement

Archive paper Instruments;

Archive Process Step Execution Record


	
Transformed outputs:
· Information Resource (Archive repository)

Process Metric:
· Run-time records on the archiving SW applications run;


	
	Supporting Guidelines/Documentation

	Feedback




8.4 - Dispose of data & associated metadata


This sub-process is where the data and metadata from a specific statistical business process are disposed of. 
It includes:
identifying data and metadata for disposal, in line with the rules defined in 8.1;
disposal of those data and metadata;
recording that those data and metadata have been disposed of.



	Process input
	Process step
	Process output

	
Transformable input:
· Information resource (sample, raw data and metadata)
· Process Step Execution Record from 8.3

Parameter Input:
· n/a

Process support:
· Statistical Program Design from 8.1
· Archive Rules (8.1)
· Unit
· Variable
· Population
· Concept
· Classification

	(Create/Analyse/Consult/Use/Update/Delete)

Processed input:
Analyze Information resource;

Production of outputs:
Delete data and metadata in information resource according to archive rules;
Update Process Step Execution Record;
Delete Unit
Delete Variable
Delete Population
Delete Concept
Delete Classification

	
Transformed outputs
· Information Resource (Archive repository)
· Process Step Execution Record  

Process Metric
· Run-time records on the deleted information;



	
	Supporting Guidelines/Documentation
· 
	[bookmark: _GoBack]Feedback
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