
	HOW TO Apply for financial support

APPLICATION DEADLINE: as soon as possible, but no later than 
10 September 2012  send it to the secretariat at public. participation@unece.org 


	Use the following guidelines attentively for completing your financial support request:

	1.
	Please fill out the financial support request form as attached, below, and make sure you obtain the authorizing signature from your superior.

	2.
	Please contact the American Express (AMEX) preferably by email 

BTC
Tel : 8108 002 365 1044
Fax : +41 22 917 02 70
E-Mail : ax.unog.btc@aexp.com
and/or UNDP office in your country to make a provisional flight booking on the most direct route and at least costly fare. 

The provisional booking must include the following items:

· Itinerary (flight dates and times)

· Price (including amount of tax, identified separately)

· Ticket issuance deadline (date by which ticket must be issued to secure price)

· The provisional booking should clearly state that it has been issued by the 
American Express Business Travel partner (list found below)

NB. Do not purchase your ticket without prior written authorization from UNECE. This should be a provisional flight booking only.

	3.
	Please request the following recommended travel dates when making your provisional booking. If it is not possible for you to travel on these dates, due to inflexible flight schedules or other restrictions, please kindly explain this to the secretariat when submitting your forms.

· Flight arriving in Geneva:
Sunday, 28 October 2012 or Monday, 29 October 2012 early morning (before 9.00 a.m.) 

· Flight departing from Geneva:
You may depart Geneva after the meeting or the following day

In case APEX or equivalent fares are available, which require you to spend a Saturday night in Geneva, please send this itinerary as well as the itinerary for the shorter period, for comparative purposes.

	4.
	Please send the financial support request form and the provisional flight booking to the secretariat. We will also accept scanned and emailed versions. 

Attn.:
Ms. Sadaf Shamsie
E-mail:
public.participation@unece.org 

	5.
	Please allow two to three weeks for the secretariat to be in touch with you to confirm whether your request for financial support has been accepted. Issuance of financial support to participants from governments is dependent upon fulfilment of the financial support eligibility criteria as set out in the information paper submitted to the Committee on Environmental Policy at its 18th session (see Annex 1)


	financial support request form


	I hereby request financial support for the participation of the expert mentioned below to Joint meeting on public participation in environmental decision-making: focus on Strategic Environmental Assessment (SEA), under the auspices of the Task Force on Public Participation in Decision-making of the Aarhus Convention and the Bureau under the Protocol on SEA to the Espoo Convention  (Salle VII, Palais des Nations, Geneva)

	AUTHORIZING OFFICIAL (e.g. Minister, Vice-Minister, Head of Department):

	Family name (Mr / Ms) :
	     
	First name:
	     

	Professional title:
	     

	Organization:
	     

	Date of signature:
	     
	Signature:
	


*****

	PARTICIPANT: PERSONAL INFORMATION

	Family name (Mr / Ms):
	     
	First name:
	     

	Birth date (dd/mm/yy)
	     
	Nationality:
	     

	City / country of birth:
	     

	Private home address (in full):
	     

	PARTICIPANT: Proffessional INFORMATION

	Professional title:
	     

	Organization name:
	     

	Business address / 
P.O. Box:
	     

	Postal code:
	     
	City:
	     

	Country:
	     

	Telephone number(s):
	     

	Fax number(s):
	     

	E-mail address(es):
	     

	***UN Office Use Only***
	Received:
	

	Entitlement:
	DSA only   or   Travel + Red. DSA   or   none
	Index No.
	
	TA No.
	

	Docs rec’d:
	Reg F / FSR / Itinerary / Index no.
	Category:
	GOV / NGO / Other


Note 1: Issuance of financial support to participants from governments is dependent upon fulfilment of the financial support eligibility criteria as set out in the information paper No. 4 submitted to the Committee on Environmental Policy at its 18th session see Annex 1)
ANNEX:1

Economic Commission for Europe

Committee on Environmental Policy

Eighteenth session

Geneva, 17–20 April 2012

Item 10 (c) of the provisional agenda

Programme of work: resource requirements 
and criteria for financial support

Information paper No. 4

29 February 2012

Criteria for financial support for participating in meetings and events: countries eligible for financial support (2012–2013) 

Note by the secretariat
	Country
	GDP per capita (US$)

	Eligibility note 

	DSA only:
	The threshold for financial support for 2012–2013 equals US$ 4,500:

· countries with GDP per capita between US$ 4,000 and US$ 4,500 are eligible for financial support (daily subsistence allowance (DSA) only);

· countries with GDP per capita below US$ 4,000 are eligible for financial support (DSA and travel expenses).

	Turkmenistan
	4,249
	

	The former Yugoslav Republic of Macedonia
	4,450
	

	Travel expenses and DSA:
	

	Tajikistan
	749
	

	Kyrgyzstan
	865
	

	Uzbekistan
	1,420
	

	Republic of Moldova
	1,630
	

	Georgia
	2,624
	

	Ukraine
	3,015
	

	Armenia
	3,031
	

	Albania
	3,797
	

	Bosnia and Herzegovina
	3,867
	

	Total:

	Countries eligible
	11

	Countries eligible for DSA only
	2

	Countries eligible for DSA and travel expenses 
	9


	� To be approved by the Committee on Environmental Policy at its eighteenth session, 17–20 April 2012. Other approaches may be applied under projects where donors are earmarking their contributions with particular conditions.  


      


      � Gross Domestic Product (GDP) per capita at current prices converted to US$ using current exchange rates (2010; data for 2011 is not available             until late 2012). Data was extracted from the ECE Statistical Division Database, which is compiled from national and international official sources (CIS, EUROSTAT, IMF, OECD). 





