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1. As a general rule the rules of procedure of the Meeting of the Parties could be applied mutatis mutandis. Rules 19, 20, 24 to 27, 29 to 42, 44, 46 and 48 are the most relevant (MP.PP/C.1/2003/2, para. 11).

Decision-making

2.
The application of the rules of procedure with respect to decision-making implies that the presence of five members of the Committee is required for any decisions to be taken and that decisions on substantive matters can only be taken with the support of six members out of eight members present and voting; six out of seven members present and voting; five out of six members present and voting; and four out of five members present and voting. Notwithstanding this, the Committee is generally sympathetic to the view that at least five members should be in support of any decision being taken. Since Committee members are elected in a strictly personal capacity, an absent Committee member is not entitled to designate a substitute (MP.PP/C.1/2003/2, para. 12). 

3.

E-mail communication can be used by the Committee for the purpose of holding consultations, but not at this stage for making important decisions of a substantive nature (MP.PP/C.1/2003/2, para. 14).
Presence of the public and participation of observers

4.
All meetings should in principle be open to the public as observers but, having regard to paragraphs 26, 27, 29, 30 and 33 of the annex to Decision I/7, parts of meetings may be closed (MP.PP/C.1/2003/2, para. 15).

5.
Hearings and discussions on particular cases should generally be open to the public as observers, as well as, pursuant to paragraph 32 of the annex to Decision I/7, to participation by the concerned parties. Participation should be broadly understood in the sense in which the concept is enshrined in the Convention, comprising in particular the right to comment, the right to be heard and the right to have comments taken into account by the Committee, within the framework of the procedures of the meeting (MP.PP/C.1/2003/2, para. 16).

6.
Pursuant to paragraph 33 of the annex to Decision I/7, the deliberations on the preparation of any decision should generally be closed (MP.PP/C.1/2003/2, para. 17).

7.
The participation of representatives of any of the parties involved in a case should be governed by the modus operandi of the Committee, irrespective of whether the case arose through a submission, referral or communication (MP.PP/C.1/2003/4, para.19). 


Publication of meetings and documentation

8.
Meetings of the Committee should be publicized through the web site, with the provisional agenda, meeting reports and other official documents (other than confidential items) also being posted there (MP.PP/C.1/2003/2, para. 18). 


9.
Discussion papers prepared by the secretariat for a meeting of the Committee should not be posted on the web site in advance of the meeting but should be available upon request and in the meeting room for observers (MP.PP/C.1/2003/4, para. 10).

10.
The essential information for each case, other than that which is required to be kept confidential pursuant Chapter VIII of the annex to Decision I/7, should be made available through the web site. The secretariat should make a short summary of each case for this purpose (MP.PP/C.1/2003/4, para. 20). Other non-confidential information related to or corroborating the communication will be available from the secretariat upon request.

Languages

9.
English is the internal working language of the Committee. Communications should be submitted in one of the official languages of the Convention, i.e. English, French or Russian. If a communication is made in Russian or French, the secretariat will arrange for its translation into English. Supporting documentation is also translated unless it is very bulky. In such circumstances, a member of the Committee familiar with the specific language could summarize the information and/or identify those parts of the documentation which it would be essential to translate into English. When informing the public of its right to make a communication, it should be made clear that if a communication is not submitted in English, this will slow down the process of its consideration (MP.PP/C.1/2003/2, para. 21).

Conflict of interest

10.
‘Normal principles’ of conflict of interest apply for the Committee. This implies that in a case where a Committee member found himself or herself faced with a possible or apparent conflict of interest, that member would be expected to bring the issue to the Committee’s attention and decision before consideration of that particular matter. Being a citizen of the State whose compliance was to be discussed would not in itself be considered as a conflict of interest (MP.PP/C.1/2003/2, para. 22).

11.
Committee members should not be excluded from providing advice in response to requests from NGOs or others considering submitting a communication to the Committee but the normal procedure would be for the Committee member to refer the person to the information available on the web site or to the secretariat. This would allow individual members to avoid offering specific advice which could, in some cases, lead to a conflict of interest for that member of the Committee. Correspondence should preferably be sent to the secretariat rather than to individual members of the Committee (MP.PP/C.1/2003/4, para 8). 

12.
The members of the Committee may accept invitations to present the compliance mechanism at appropriate events, such as conferences and workshops MP.PP/C.1/2003/4, para 30).

