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UNECE Recommendation 6

Definition of electronic invoicing

Electronic invoicing is the transmission and storage of invoices, without the delivery of paper documents, by electronic means. Electronic equipment is used for the processing (including digital compression) and storage of data.

Invoice content

Electronic invoices must contain the same information as paper invoices.

Invoice batches

If you are sending batches of invoices to the same customer, you may record details that are common to the individual invoices once per computer file rather than once per invoice. For example, instead of repeating the full name and address of your customer on every invoice in the batch, you could include the full information on the batch header, and use an abridged or coded version of that information within each individual invoice message.

Conditions for electronic transmission

Authenticity of origin and integrity of content must be guaranteed, and this can de done through three accepted means:

· An advanced electronic signature (AES)

· Electronic Data Interchange (EDI)

· Other means

An advanced electronic signature is

· uniquely linked to the signatory;

· capable of identifying the signatory;

· created using means that the signatory can maintain under his sole control; and

· linked to the data to which it relates in such a manner that any subsequent change to the data is detectable.

EDI is
· An electronic transfer of data

· From computer to computer

· Using an agreed structured format

· That can be read by a computer

· And can be processed automatically and unambiguously

· There should be an interchange agreement between the EDI trading partners making provision for the use of procedures that guarantee the authenticity of the origin and integrity of the data.

Other means

Any other means that guarantee authenticity of origin and integrity of content. For example, control

documents generated in a sales ordering process could be used to support the

authenticity of the origin and integrity of the invoice provided the business can

demonstrate a high level of integrity in their electronic and other internal control system

over time.

Conditions for electronic storage

You must be able to ensure the authenticity and integrity of your invoice data during and after application processing and store them in a readable format. 

Invoices sent or received electronically, should be stored electronically.
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