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CONVENTI ON ON ACCESS TO | NFORMATI ON, PUBLI C PARTI Cl PATI ON | N DECI SI ON-
MAKI NG AND ACCESS TO JUSTI CE I N ENVI RONMENTAL MATTERS

PURPCSES

Rule 1
These rul es of procedure shall apply to any neeting of the Parties to
t he Convention on Access to Information, Public Participation in Decision-
maki ng and Access to Justice in Environmental Matters convened in
accordance with article 10 of the Convention
DEFI NI TI ONS
Rule 2
For the purposes of these rules:
1. "Convention" nmeans the Convention on Access to Information, Public

Participation in Decision-mking and Access to Justice in Environnenta
Matters, adopted at Aarhus, Denmark, on 25 June 1998;
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2. "Parties" means Contracting Parties to the Convention
3. "Meeting of the Parties" or "Meeting" means the Meeting of the Parties

establ i shed in accordance with article 10 of the Convention

4, "Regi onal economnic integration organization" neans an organization in
accordance with article 17 of the Conventi on;

5. "Chai rperson" nmeans the Chairperson elected in accordance with rule 18
of these rules of procedure;

6. ASubsi di ary body(ies)@ neans the body(ies) established by the Meeting of
the Parties in accordance with rule 23;

7. ASecretariatf nmeans, in accordance with article 12 of the Convention
t he Executive Secretary of the United Nations Econom ¢ Commi ssion for Europe
(ECE) .

PLACE AND DATE OF MEETI NGS

Rule 3
The neetings of the Parties shall be held at the United Nations Ofice
at Geneva, unless other appropriate arrangenents are nmade by the Parties or
the Bureau in consultation with the secretariat.
Rul e 4
At each neeting, the Parties, taking into account article 10,
par agraph 1, of the Convention, shall set the indicative date for the opening
and the duration of their next meeting.
NOTI FI CATI ON

Rule 5

1. The secretariat shall notify all Parties of the date and venue of a
neeting at |east two nonths before it is due to take place.

2. The secretariat shall also provide notification of any neeting,
i ncluding information on the date and venue, at |least two nmonths before it is
due to take place to:

(a) ECE menmber States and regi onal econonic integration organizations
that are entitled to becone Parties to the Convention
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(b) Any State that is entitled under article 19 of the Convention to
seek to accede to and has requested to be so notified,
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(c) Rel evant organi zations within the United Nations system and ot her
i nternational governmental organizations with a specific conpetence or
interest in the field covered by the Convention

(d) Rel evant bodi es or agenci es, whether national or international
governmental or non-governnental, qualified or having an interest in fields to
whi ch the Convention relates, that have requested to be so notified;

(e) Any nmenber of the public that has requested to be so notified.

3. At the time of issuing the notifications referred to in paragraphs 1 and
2, the sanme information shall be placed on the ECE Wb site.

4, Notification by electronic mail shall be considered sufficient for the
purposes of this rule, unless there are specific reasons requiring the use of
ot her communi cati on nethods.

OBSERVERS
Rule 6

1. Representatives of the States and the organizations referred to in

rule 5, paragraph 2, (a) and (c), shall be entitled to participate, w thout
the right to vote and at all tines in accordance with these rules, in the
proceedi ngs of any neeting to which these rules apply. Representatives of the
States referred to in rule 5, paragraph 2, (b), shall also be entitled to
participate on the sane basis, irrespective of whether they have requested to
be notified of neetings.

2. Subj ect to paragraph 3, representatives of the bodies referred to in
rule 5, paragraph 2, (d), shall be entitled to participate, w thout the right
to vote and at all times in accordance with these rules, in the proceedi ngs of
any neeting to which these rules apply.

3. Where at least one third of the Parties present at a neeting object to
the participation of representatives of one or nore of the bodies referred to
i n paragraph 2, such representatives shall not be entitled to participate
under this rule.

Rul e 7

1. The neetings of the Parties and of subsidiary bodies shall be open to
the public, as defined in article 2, paragraph 4, of the Convention. Menbers
of the public not included under rule 6, including representatives of the
nmedi a, shall be entitled to attend, observe, record and publicize the
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proceedi ngs of the neetings of the Parties and of subsidiary bodies. They
shall not be entitled to address them
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2. VWere it is not feasible to accormbdate in the neeting roomall nenbers
of the public having requested to observe the neeting, for the purposes of
paragraph 1 it will be considered sufficient if the proceedings of the neeting
are relayed to those nenbers of the public using audiovisual equipnent.

3. The secretariat, and, in the event of the nmeeting being held in a
| ocation other than the United Nations O fice at Geneva, the host governnent
or organi zation, shall ensure that practical arrangenments are nade to
facilitate the entitlements of nenbers of the public under this rule.

AGENDA AND DOCUMENTATI ON

Rule 8

In consultation with the Bureau, the secretariat shall prepare the
provi si onal agenda of each neeting.

Rule 9
1. The provisional agenda of each neeting shall include:

(a) The itenms specified in article 10, paragraph 2, of the Convention,
where rel evant;

(b) The itens whose inclusion was decided at a previous neeting;

(c) Any item proposed by the Bureau or the secretariat;

(d) Any item proposed by a Party before the provisional agenda is
circul at ed.

2. The first itemon the provisional agenda for each neeting shall be the
adoption of the agenda.
Rule 10

The provisional agenda, together with any supporting docunents for the
meeting, shall be distributed by the secretariat to the Parties and to the
other States, organizations and bodies referred to in rule 6 at |east six
weeks before the opening of the meeting. In this regard, the provisions of
rule 5, paragraphs 3 and 4, shall apply.

Rule 11
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1. Al'l official meeting docunentation prepared in connection with
meetings of the Parties or of subsidiary bodies shall be accessible to the
public on request. The ternms of public access to the information shall be
consistent with the provisions of article 4 of the Convention, except that the
exenptions provided for in paragraphs 3 and 4 of article 4 shall not apply and
the docunentation shall be provided in electronic formwhere it exists in that
formunl ess the applicant has specific reasons justifying its provision in a
different formin which it is also held.
2.

Rule 12

The secretariat shall, in consultation with the Chairperson, include any
guestion suitable for the agenda which may arise between the dispatch of the
provi si onal agenda and the opening of the neeting, in an addendumto the
provi si onal agenda, which the Meeting shall exam ne together with the
provi si onal agenda.

Rule 13

The Meeting when adopting the agenda nay add, del ete, defer or anend
itenms. Only itens that the Meeting considers to be urgent and inmportant may
be added to the agenda.

REPRESENTATI ON AND CREDENTI ALS

Rule 14

Each Party participating in the nmeeting shall be represented by a
del egati on consisting of a head of del egati on and such other accredited
representatives, alternate representatives and advisers as may be required.

Rul e 15

An alternate representative or an adviser may act as a representative
upon designation by the head of del egation

Rul e 16

The credentials of all representatives shall be submitted to the
secretariat at | east one hour before the opening of the nmeeting. Notification
of any subsequent change in the conposition of the del egation shall also be
submitted to the secretariat.
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Rule 17

The officers of any meeting shall exam ne the credentials and submt
their report to the Meeting for approval

OFFI CERS
Rule 18

1. At each neeting, a Chairperson and a Vice-Chairperson shall be elected
from anong the representatives of the Parties present at the neeting. A second
Vi ce- Chai rperson shall be elected by the Meeting from anong the
representatives of non-governmental organizations established for the purpose
of, and actively engaged in, pronoting environmental protection and
sust ai nabl e devel opnent.

2. The Chairperson and the two Vice-Chairpersons shall serve as the
officers of the Meeting and remain in office until their successors are

el ected. During any nmeeting, the Parties may elect the officers for their
next neeting. Officers conpleting their termof office shall be eligible for
re-election, in the case of the Chairperson for no nore than five consecutive
terms of office. In electing the officers who are representatives of Parties,
due account shall be taken of the need to ensure a bal anced representation of
the different geographical subregions of ECE

3. The Chairperson shall participate in the neeting in that capacity and
shall not at the same tinme exercise the rights of a representative of a Party.

In such a case, the Chairperson or the Party concerned may desi gnate anot her
representative who shall be entitled to represent the Party in the neeting and
to exercise its right to vote.

Rule 19

1. In addition to exercising the powers conferred upon himor her el sewhere
by these rules, the Chairperson shall

(a) Decl are the opening and cl osing of the neeting;
(b) Preside at the sessions of the neeting;
(c) Ensure the observance of these rules;

(d) Accord the right to speak
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(e) Put questions to the vote and announce deci si ons;
() Rul e on points of order;

(9) Subj ect to these rules, have conplete control over the proceedi ngs
and mai ntain order.

2. The Chai rperson nay, noreover, propose:
(a) The closure of the list of speakers;

(b) Alimtation on the tine to be allowed to speakers and on the
nunber of times each representative may speak on a question

(¢) The adj ournnment or closure of debate;
(d) The suspension or adjournnent of the neeting.

3. The Chairperson, in the exercise of his or her functions, remains under
the authority of the Meeting of the Parties.

Rul e 20
If the Chairperson is tenporarily absent froma neeting or any part
thereof or is unable to conplete his or her termof office or to performhis
or her functions, the Vice-Chairperson elected fromanong the representatives
of the Parties shall act as Chairperson
Rule 21
At the outset of each neeting, the Chairperson elected at the previous
nmeeting or, in his or her absence, the Vice-Chairperson referred to in rule
20, shall preside until the Meeting has el ected a new Chairperson fromthe
representatives of the Parties.
BUREAU

Rul e 22

1. A Bureau shall be established consisting of not nore than ei ght nenbers,
as foll ows:

(a) The officers referred to in rule 18;
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(b) Representatives of other Parties;

(c) A representative of non-governmental organizations established for
the purpose of, and actively engaged in, promoting environnental protection
and sust ai nabl e devel opment.

2. At each neeting, following the election of the officers, the remaining
menbers of the Bureau shall be elected by the Parties present at the neeting,
taking into account the need for a balanced representation of the different
geogr aphi cal subregi ons of ECE

3. The representative of the non-governnental organi zations referred to in
paragraph 1 (c) shall be nominated by those organizations. The Meeting may
require the nomnation of three candidates fromthis category, if requested by
the Chairman or any representative of a Party.

4, The nenbers of the Bureau shall be eligible for re-election for up to
seven consecutive terms of office

5. The Bureau shall be chaired by the Chairperson of the Meeting of the
Parties or, in his or her absence, by the Vice-Chairperson el ected from anong
the representatives of the Parties.

SUBSI DI ARY BODI ES
Rul e 23
1. The Meeting of the Parties may establish such subsidiary bodies as it
deens necessary, in accordance with article 10, paragraph 2 (d), of the
Convention. It may al so di ssolve such bodi es.
2. These rul es of procedure shall apply nmutatis nutandis to the proceedings

of subsidiary bodies established by the Meeting of the Parties, save as
ot herwi se specified in this paragraph and paragraphs 3 to 7 bel ow

3. The Meeting of the Parties shall determne the matters to be consi dered
by its subsidiary bodies and establish their ternms of reference.

4. The Meeting of the Parties may decide that any subsidiary body shall or
may nmeet in the period between ordi nary neetings.

5. One quarter of the Parties shall constitute a quorum at mneetings of
subsi di ary bodi es.
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6. Unl ess the Meeting of the Parties decides otherw se, each subsidiary
body shall elect its own Chairperson and Vi ce-Chairperson(s).

7. Rules 14 to 17 shall not apply to the proceedi ngs of subsidiary bodies.
SECRETARI AT
Rul e 24
The Executive Secretary of the United Nations Economnmi c Conmi ssion for
Europe may del egate his or her functions to a nenber of his or her staff. He
or she, or his or her representative, shall act as secretariat for al
meetings of the Parties and for all neetings of the subsidiary bodies.
Rul e 25
For all neetings of the Parties and for all neetings of the subsidiary
bodi es and in accordance with article 12 of the Convention, the secretariat
shal | :

(a) Prepare, in consultation with the Bureau, the documentation;

(b) Arrange for the translation, reproduction and distribution of the
docunents;

(¢) Arrange for interpretation at the neeting;
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(d) Arrange for the custody and preservation of the docunments in
the archives of the United Nations Econom ¢ Comm ssion for Europe.

CONDUCT OF BUSI NESS
Rul e 26

The Chairperson nmay declare a meeting open and permt debate to proceed.
The presence of a majority of the Parties shall be required for any decision
to be taken.
Rul e 27

1. No one may speak at a meeting w thout having previously obtained the
perm ssion of the Chairperson. The representatives of the States,

organi zati ons and bodies entitled to participate under rule 6 shall be
entitled to seek to address the nmeeting under each agenda item and, having
made such a request, shall be included on the Iist of speakers. Wthout
prejudice to rules 28, 29, 30 and 32, the Chairperson shall in general cal
upon speakers in the order in which they signify their desire to speak, but
may at his or her discretion decide to call upon representatives of Parties
before non-voting participants. The secretariat shall be in charge of draw ng
up a list of such speakers. The Chairperson may call a speaker to order if
his or her remarks are not relevant to the subject under discussion

2. The Meeting nay, on a proposal fromthe Chairperson or fromany Party,
limt the tine allowed to each speaker and the nunber of tines each
representative may speak on a question. Wen it has been decided to so linmt
the tinme for debate and a speaker exceeds the allotted time, the Chairperson
shall call himor her to order wthout delay.

3. The Executive Secretary, or his or her representative, may at any
meeting make either oral or witten statenents concerning any question under
consi derati on.

4, The Chairperson nay request representatives of two or nore non-

gover nment al organi zati ons having common goals and interests in so far as the
subj ect matter of the Convention is concerned to constitute thenselves into a
singl e del egation for the purposes of the neeting, or to present their views
through a single representative, in order to facilitate the proceedi ngs.
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Rul e 28

An of ficer of a subsidiary body may be accorded precedence by the
Chai rperson of the Meeting of the Parties for the purpose of explaining the
conclusions arrived at by that subsidiary body.

Rul e 29

During the discussion of any natter, a representative of a Party may at
any time raise a point of order, which shall be decided i nmrediately by the
Chai rperson in accordance with these rules. A representative of a Party may
appeal against the ruling of the Chairperson. The Chairperson may then,
followi ng consultation with the Vice-Chairpersons if so desired, deemthat the
appeal should be put to the vote i medi ately, whereupon the ruling shall stand
unl ess overruled by a mpjority of the Parties present and voting. A
representative may not, in raising a point of order, speak on the substance of
the matter under discussion

Rul e 30

Any notion calling for a decision on the conpetence of the Meeting to
di scuss any matter or to adopt a proposal or an anendnent to a proposa
submitted to it shall be decided on before the matter itself is discussed or a
decision is taken on the proposal or amendment in question

Rul e 31

1. Wt hout prejudice to paragraph 2 of this rule, proposals and anendnents
to proposals shall normally be presented in witing and handed to the
secretariat, which shall circulate copies to the Parties. As a general rule,
no proposal shall be discussed or put to the vote at any neeting unless copies
of it have been circulated to del egations not |later than 24 hours in advance.
The Chairperson nay, however, pernit the discussion and consideration of
amendnents to proposals or of procedural notions even though those anendnents
or notions have not been circulated or have been circulated only the same day.

2. Proposal s for anmending the Convention, including its annexes, shall be
subnmitted to the secretariat at | east 120 days before the neeting at which
they are proposed for adoption, so that the secretariat can conmuni cate them
to the Parties at |east ninety days before the neeting, in accordance with
article 14 of the Convention.

Rul e 32
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Subject to rule 29, the followi ng notions shall have precedence, in the
i ndi cated bel ow, over all other proposals or notions:

(a) To suspend the neeting;
(b) To adjourn the neeting;
(c) To adj ourn debate on a question under discussion

(d) For closure of the debate on a question under discussion
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Rul e 33

A proposal or notion may be withdrawn by its proposer at any time before
voting on it has begun, provided that the proposal or notion has not been
amended. A proposal or notion that has been wi thdrawn may be reintroduced by
any other Party.

Rul e 34
VWhen a proposal has been adopted or rejected, it may not be reconsidered
at the sanme neeting, unless the Meeting, by a three-quarters majority of the
Parties present and voting, decides in favour of reconsideration. Permssion
to speak on a notion to reconsider shall be accorded only to the nover and to
one speaker against, after which it shall inmediately be put to the vote.
DECI SI ON- MAKI NG

Rul e 35

The Meeting of the Parties shall nake every effort to reach its
deci sions by consensus. If all efforts at consensus have been exhausted, and

no agreenment reached, the decision shall, as a last resort, be taken by
voti ng.

Rul e 36
1. For deci sions other than those on anendnents to the Convention or to

these rules, or on whether to reconsider an issue which has been adopted or
rejected at the same neeting, if two or nore proposals relate to the sanme
question, the Meeting of the Parties may decide to hold a nulti-option
preference vote in which the Parties indicate their preferences with respect
to the proposals which have been nade. Proposals for amendnents to proposals
may be considered as alternative proposals for this purpose. The proposa
havi ng gai ned the hi ghest average preference shall be considered to have been
adopted. The procedure for holding such a nmulti-option vote is described in
annex . 1/

2. The nmet hod described in paragraph 1 may al so be used to provide an
i ndicative result for all types of decision.

Rul e 37
1. VWen deci sions of the Meeting of the Parties on substantive matters,

except those involving anendnent of these rules of procedure, cannot be
reached by consensus or by the procedure referred to in rule 36, their
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adoption shall require a three-fourths majority vote of the Parties present
and voting at the neeting. Decisions on anendnents to the Convention shall in
any case require confirmation by a three-fourths majority, in accordance with
article 14.

2. VWhen deci sions of the Meeting of the Parties on procedural matters
cannot be reached by consensus or by the procedure referred to in rule 36,
their adoption shall require a sinple majority vote of the Parties present and
voting at the neeting.

3. If the question arises whether a matter is one of a procedural or
substantive nature, the Chairperson shall rule on the question. An appea
against this ruling shall immediately be put to the vote and the Chairperson's

ruling shall stand unless overruled by a sinple mgjority of the Parties
present and voti ng.

4, Except as provided for in paragraph 5 of this rule, each Party shal
have one vote under this rule.

5. Regi onal economic integration organizations, in matters within their
conpet ence, shall exercise their right to vote with a nunber of votes equal to
the nunber of their menber States which are Parties. Such organizations shal
not exercise their right to vote if their nenber States exercise theirs, and
Vi ce versa

6. For the purposes of these rules, "Parties present and voting" neans
Parties present and casting an affirmative or negative vote. Parties
abstaining fromvoting shall be considered as not voting.

Rul e 38

If two or nore proposals relate to the same question and the Meeting
does not use the procedure set out under rule 36, or uses it for indicative
pur poses only, the Meeting shall, unless it decides otherw se, decide on the
proposals in the order in which they have been subnmitted. The Meeting may,
after each decision on a proposal, decide whether or not to take a decision on
t he next proposal

Rul e 39
1. Any representative may request that any part of a proposal or of an
amendnent to a proposal be decided on separately. |If objection is made to the

request for division, the Chairperson shall permt two representatives to
speak, one in favour of and the other against the notion, after which a
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deci sion shall imrediately be taken on it.

2. If the nmotion referred to in paragraph 1 is adopted, those parts of a
proposal or of an anmendnment to a proposal which have been approved shall then
be decided on as a whole. |If all the operative parts of a proposal or

anmendnent have been rejected, the proposal or anmendnent shall be considered to
have been rejected as a whole.
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Rul e 40

A nmotion is considered to be an amendnent to a proposal if it merely
adds to, deletes from or revises that proposal. \Where the Meeting does not
use the procedure under rule 36, it shall decide on an amendnment before it
deci des on the proposal to which it relates, and if the amendment is adopted,
t he amended proposal shall then be voted on.

Rul e 41

If two or nore amendments to a proposal are noved, the Meeting shall
where it does not use the procedure under rule 36, first decide on the
amendment furthest renmoved in substance fromthe original proposal, then on
t he amendnent next furthest renoved therefrom and so on, until all anendnments
have been deci ded on.

Rul e 42

Voting on a single proposal shall normally be by show of hands. A rol
call shall be taken if one is requested by any Party. It shall be taken in
t he English al phabetical order of the nanes of the Parties participating in
the neeting, beginning with the Party whose nanme is drawn by lots by the
Chai r per son.

Rul e 43

The vote of each Party participating in a vote by roll call shall be
recorded in the report of the neeting.

Rul e 44

After the Chairperson has announced the begi nning of voting, no
representative shall interrupt the voting except on a point of order in
connection with the actual conduct of voting. The Chairperson may permt the
Parties to explain their votes, either before or after the voting, and may
limt the tinme allowed for such expl anations.

Rul e 45
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In the absence of consensus, the elections referred to in rules 18, 22
and 23 shall be decided by nmeans of a secret ballot using the system of
proportional representation described in annex I1. 2/ No other decisions
shall be taken by secret ballot.

OFFI Cl AL LANGUAGES
Rul e 46

The official |anguages of the Meeting of the Parties shall be English

French and Russi an.

Rul e 47

1. Statenents made in an official |anguage of the Meeting shall be
interpreted into the other official |anguages.

2. A representative may speak in a | anguage other than an official |anguage
of the Meeting, if he or she provides for interpretation into one of the
of ficial |anguages.

Rul e 48

O ficial documents of the nmeetings shall be drawn up in one of the
of ficial l|anguages and translated into the other official |anguages.

AMENDMENTS TO RULES OF PROCEDURE
Rul e 49

Amendnments to these rules of procedure shall be adopted by consensus of
the Meeting of the Parties.

OVERRI DI NG AUTHORI TY OF THE CONVENTI ON
Rul e 50

In the event of a conflict between any provision of these rules and any
provi sion of the Convention, the provision of the Convention shall prevail
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Not es

1/ An annex setting out a sinple voting procedure for detern ning
pref erences between two or nore proposals woul d be added.

2/ An annex describing a system of voting ained at proportiona
representation which is particularly suited to bodies of this scale would be
added.



