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Pur pose of the database

The H3 electronic database was designed for providing information on projects of assistance to
forestry sector of the transition countries as well as the cooperation aimed at the implementation of
Resolution H3 ,Forestry cooperation with Countries with Economies in transition” of the
Ministerial Conference on the Protection of Forests in Europe (MCPFE). The database contains
detailled information on projects reported by national correspondents, some forest resources
information from TBFRA-2000, contact addresses of H3 National Coordinators, the UNECE
Timber Branch staff, supplementary information and an automatic link to the UNECE website.

The H3 dataset is maintained and up-dated by the UNECE Timber Branchin Geneva. The latest up-
graded version of the database is published on the Timber Committee website. With the exception
of the function for entering new data, and thus facilitating national reporting, the database does
not allow change or edit data, its functions support fast and efficient data retrieva and
visuaization.

Har dwar e regquir ements

The database was developed in Access2000 format under Windows XP. It requires about 25Mb disc
space. The database forms were designed for 15” screens with 1024x768 resolution. Larger screens
or higher resolution can produce asymmetric appearance of some forms.

Getting started

The database can be downloaded in a compressed form (Winzip). Y ou are advised to create a folder
cdled ,h3” on your data drive and unzip the file there.

The database has an autoexec function, so it can be started directly from Explorer, or by opening it
in Access. The forms use the full screen area if they are set to full screen mode, so you are warned
to do so when you open the database:

IF tha form does mot appesr i fLl-soreen mode, peasa double-cick. on thablue fame on the top

E=E

Y ou should close this message by clicking the OK button then double-click on the blue frame on
the top to set the form to full screen mode. After this all forms will appear in full screen mode.
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M ain types of services

To main menu: takes you inside the database.
Exit to Access: leaves the user-programme and allows to use Access' own platform.
Run Word to read report: starts MSWord within the database.

Run Acrobat Reader: starts Acrobat within the database, provided that it is in the C:\Program
Files\Adobe\Acrobat 5.0\Reader\ folder.

More about... and communication: this screen gives a short description of the database and a
hyperlink to Microsoft Outlook with the email addresses of the Timber Branch's officers. Emails
with the subject h3 can immediately be sent from here.

The main menu
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The services of the database are focused on four main areas: a) forest resources data, b) elements of
the international and national legal framework, c) H3-relevant projects, d) supplementary
information: national contact points and abbreviations.

Basic data of the forest resour ces of the CI Tsfrom TBFRA-2000

Selected forest resources data of the CITs according to TBFRA2000 |
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Forest resources data are preserted in 14 thematic tables and in country fact sheets. The tables are

available as queries (ﬂ), which are useful in case of further calculations. If you want to work in
Excel:

Fad Microselt Access - [Table 1 : Select Query]

EF Bk Edt Wew Frert Format Records| Took ndow Hep

R-@any  we o | % e e Hswerd |

raginu| group | COUntTYNEn koo e » F pibish [Ewith ME ood [FowL| For |
| Hew 7 Albania © 5 | 115 1030 1000
Ll TEu 2 Bosnia and Harzeg 5,020 0 S073 47| 2.TI0| 2276
Ll 1Euw 2 Bulgana 1945 11.008 10295 02 3003 2580
L | TEuw 2 Croatia ik} 5,65 5542 G2 Z105] 1775

1 EwW 2 Czech Repubdic & 1445 THET 0 T 159 2630 2E30
: 1TEW 2 Ectonia @ 1906 4535 4 18T 336 2162 3016
L | TEuw 2 Hurgary & 106 9305 903 2100 1B 1.EN
L] 1Ew 2 Lakia @ 1297 G450 5222 237 2085 2o

1EwW 2 Lithuania @ 1986 6,530 BI6T 263 2080( 1978
[ 1EW 2 Poland & 18R - 46 | 31,2680 30435 G633 B.B2| &2
: 1EwW 2 ananla =] 1985 - 97 | 338300 23 840 g0 B BBO | &30

The reports ( ) are designed for printing purposes, but they can aso be used in Excel or Word.
Please see the illustration above.

Show excer pts from legally and non-legally binding instruments relevant to H3

This function gives a list of some documents available at the time of publishing the database. The
relevant parts of the texts can be displayed by clicking on the button:

Il Microsoft Access - [legaldoccontent]

EE‘E Edt Yew [mmert Formatb Bevords Took window Help

e o T 0 o A A0 A0tk L4 SHE
o e 3 Ty

Documents relevant to H3
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The form can berolled if the text exceeds the PC screen size:

I Mierosefl Aecess [legaldoe ]

E B EAT Wew 'mert Format Bacorck: Took Winiow Ijel|:-

e e v et . i . « “
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LEGAL DOGUHEHT! ILFFOH“HG 11-|E CMPERA'I'IQHWW ~'."2II.IHTRE§ 'Hm-l ECﬂHﬂHI! IH TR.!.HWGH

Em acond Ministerial Canfersnce on the Pratection of Farasts in Europs 16-17 June 1993, Helsinkifinland:
b EHEREAL DECLARATICH a

I Tl"n:" Sugnah:lry Statas and the Europ=an Camymuniby, = | :.

A Racaling the First Minstenal Confarsnce ontha Pratachan of Farests in Eurepa, held in Strastaung in 1500, whare minsters
aeyaed thal dose cooparation betwesan the Slonetary Siates for the pratection and suslgnabls maragement of forests was
rmecessany, hat common ohigctives and principles, Including that of cansendation, shoud be progressively implementad at the

| seientific and technical leval, and that the effarts of intemalanal arganisatiores with similar chpctives shauk be simulated,

|

[ B Spprecialing the importance of te tollow-us work carmied out sines the Conferance in 1990 and taking note of the need to
cortinge ba dévalop Turther the cooperaion betwsen Eurapaan states,

C. Considaring that the courtnes of Europa are rasponsible for the sbawandship of approimabaly one quartar of the world's {orests,

the arcedieHan wf wvnol Farn udhicd 1o ared willl rasraln an acoach al fisckisa and Brat Bainersaaan rlamando fee sorcaced anedc

Please note that the list of documents cannot be extended and the text cannot be modified on these
screens! Screens can be closed by the close window button (X on the upper right corner of the
screen).
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Show elements of the national policy and legal framework

L2 Microsoft Acces: - [natlegform - Form]

@Eﬁe Edt Wew Jzart Farmat Becords Took Window Hep
FESEa] {ETCEES

Important elements of the national policy and legal framework

Solect a country: d Show for this cour "3
iibania Ea
e &
Loarba £
Boxarnia and Harzaogiraa ‘
Bulgaria j
Crnatia F
Z2aen Rapublc i

Select the country from the pop-up list first then click on the button to display the query with the
date and name of the relevant legal documents on that country.

Show full project description

Note on the structure of the database: Each project in the database is stored in 4 separate tables.
The main table (ACTMAIN) contains the most important information, which identifies the project.
One project constitutes one record in this table. The participants of the project are stored in the
second table (PARTICIP): as many records are linked here to the main table as the number of
participants. The content of the project is stored in the third table (ACTDESC), one record for each
project. Workshops and seminars have a separate table (WORKSHOP) where the special
information for these types of cooperation is stored. The data from the four tables are linked
together in a form where the different type of information is marked by visual elements: different
background colors and frames.

Data cannot be modified in these forms, and new records cannot be appended. There is a
separate function for adding new records to the database.

You can navigate between the records by the selectors at the bottom of the screen. When more
records are linked to the main record, the sub-form has its own record selectors. With this you can

move the records one by one. It is also possible to search for a specific record. Follow the steps
below:

@,ll-wd-tq:mmyﬁ%:ﬁ?-ﬂ_lﬂrl:‘l e
IEEI- Edt Wmw [reert Formar Becords Took SEndow Hep
Projmctm: m.u! &| m L5 et 100 Chersars
Tithee [Frrosfe forssinfNGpscify progect [0 and seanch for i
Epymoad 1 [Sucmedisatertn manager - | Regword 2 | - | Eoywosdl | -]
Buywoed 4 | - RE|
Eaymoad 7 — ..
Typal;  Technkcsl sselstance Fru ooparason; Didesl -
Firfrdemce bo the mdeadunipnd feoun] - m
Imphamesintsnn irosfing | 03 2
Cosl LES $5. 3000
i L AR Frogec_o = —
s [emt o 5
ewtiEA T Crr— R itk Pk =] WrE >
Adnann; [0S
Crmiect |

Projects can be searched for by other parameters as well. For this you should set theL ook In: field
after step 1, then continue with filling in the Find What: field (step 2).

5
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Each parameter or field has an explanatory name on these forms, so meaning of the data should be
self-understanding. I n some cases the set of possible values is stored in pop-up lists. These lists can
be activated even if the content of the fields cannot be changed.

The forms are printable. The print can be previewed by the E] button and the current form be

. These functions are aso available from the Print or Print

printed by =1 or dl forms by
Preview option of the File menu.

Please note that the forms are not designed for print, so printing several or al forms will results in
distortion of the page layout, therefore you are advised to print the forms one by one. For details see
the following section : Searching for one specific project.

Show projects by type, keyword, country or search text

For more efficient use of the data a number of queries were combined which are based on different
search arguments. You can search for one specific project with a definite 1D, different keywords,
project types, participating countries or free text in any of the descriptive fields.

Searching for one specific project:

S gofEct with e I
Show Sl st of project i alphabetical onder of D "
B =

= 1—‘
Sedert keyeond | J = L} ] ﬂ

sl ]-‘
Select o comdry | mpEl

=]

Salach projeit pe |

Search for baxt in project tite, | M |- B

OV OF 2o Bues e

Show Seiles sy T worksligs idfomathm i e ek bed Dexl n | B
Prcbect tikle, condent o experienes mpE A |-—|-

Type in the project ID, then click on the button. When you filtered the requested record you can
produce a nice print out by clicking the il button as explained in the previous chapter.

Show full list of projectsin alphabetical order

This function gives a full list of projects either in a form or in a report with the following
parameters:

IS Microsoft Access - [progectlstiull}

[ Bk Edt wew Took wrdow teb

Y@ Ae@@ o -0k FNBE- O
: )

Full list of projects by countries

Fuaject LI Title Typel Typel Typed Cooperation From Too Stabos
ALDDL Frivmt s Cooweirs duzraforefdsfmisny devdopment Tectmical apsastancs Capacity bl dog Enmr-beer trunsfar Eiitateral (5] 1708 Conplaed
ALDIZ wrae d foosstiy fin Al beods Edunilais'indedeg Tedhadid developmend  Capacity tallding Boliil weral ] 0 Dlegeasg
ALDDZ Projacts undi plaericgin coopration with [CF Foms, ECE, ! " " Thudsilateral ] 0Tn glansing

Wield Biie, FAO, WHIE, ONEF, GEF, ITFRO, EERD o
Hhie dis wo chantbons d e e " ooak s

A RACN [ JFRENS . RN P B e, TR, S D) L I TRy e | iiwia AWV i

The report can be printed out or worked with further in Word.
6
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Searching for type, keyword or country

Select from the list the value to search for then select aform or report to display data:

Selact project type | ( _4
1

Select keyword | E

Select a country | ]

The possible combinations of these arguments are marked by the connecting lines.

When searching for one country it should be noted that this country could be involved in the project
in several capacities. as a country reporting the project, and as a participant. Furthermore, a country
can participate with several organisations in a project. If you display the results in a form, please
note that a project is displayed as many times as the name of the country is found. The reports
ignore the duplicate fields.

Content of the queries/reports
By type:

H3 projects by tvpe of activiby:  Study fonr

Frajuel 10 Copapation Titla Sahis Fromfe To Typal Ty Tryped
By keyword:
H3 projects by kevwords:  Tnsrintional frameweard
Pioj e7h T ooperation Titk Stams  Eiomdn To Foryaaril Kol Kegrw onds Esrwoni?
o Eayue i Karanndd Kotre ool ¥orw ol
By country:
H3 projects by comniries  Comnery: Austrin
Prjedl 1 oopeition Tils Sibos Fromdn To eyl Tupd Typsd  oode Fosilion 0 AT on
By keyword and country:
H3 projects for selected countries by kevwords  cCeunay: Croatia Kevword: Tnstistional frameveork:
Froyact Coopsration Tiths St Foamsin Ta Enyward Emywodd Erywordh K mywond?
e Erywad o Enyworci Eayrard
By type and country:
H3 projects of selected countries by tvpe  Comtry: Anstria Type: Study tour
PriErl © o ot Tille Stmier  Froddn To Txye:] Tyy=s Tyl nisbe Foabion g ailon

By search text and by search text and country:

H3 projects for countries by selected text: puy Coutiry Sk
Froject Tetle Cantaut of the projsce E xpectod romlis Eengts guined
e

By search text and by search text and country for workshops, study tours:

Workshops by search text:  policr

Pnlple)ﬂ Tila Froan Ta Lawestion Participating coantries Procendings
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The reports are designed for A/4 size paper with landscape orientation. The reports can be printed
or published with MS Word as explained above.

The advantage of using forns to display results of the queries is that they establish direct links to
the project themselves:

Fa Microsoft Access - [projectype]
[Elo= Bt bew [nsert Fymat Recork Tock window Hel

Freges |rﬁ \\ Thile WMo Trem To Treel Tipes Typed
Ll 5

'Sh:l!.T - Thr At T ook il Avdenite Tysten Carglried [ 190][ 0]y bow
e L .
Blaed !S!ud Tams-Foral peeyin Auskia Theamptaind || 564 "_L:i‘s':'.jii-h:; e e A e

ATONE _|'Emnu [Erody Toss-Foosit el i Auskin |Farptetes || 155a][ o]fsmdy oo | i
| [ |
FE T O S [ - | S E — e e | BT =1 ]| Srirm— I

If you double click on the Project ID button then the selected project will be displayed in the
project description form.
The forms are aso equipped with buttons to print the report format directly.

Enter new data to the database

The database was designed for being maintained (or modified) by the Timber Branch The updated
version can be downloaded from its website. The H3 national correspondentsare invited to provide
new data on the implementation of the H3 Resolution as they become available. Up to now this was
done through the H3 gquestionnaire. This questionnaire can still be obtained from the Timber Branch
or downloaded from the website and used for reporting, but the current version of this database
provides an opportunity to use electronic means for submitting new data.

The main concept remains however, that the dataset as a whole should be modified only by the
Timber Branch Therefore the users are not allowed to modify the content of the database, but a
specid function was developed for adding new projects to the dataset and thus facilitate national

reporting.

Y our H3 database
H3 database main data
Y our email
a LV UNECE
T~ | Timber Branch

The new data are stored in separate tables within the database. When the new data entering is
completed, three options are available: you can simply finish entering new projects, or append your
new data to the old dataset, or send the new data to the secretariat.

If you want to edit or display these new data you should select the “Show or edit new projects
data” from the main menu!

If you finish entering data without any further actions then the new data will not be seen by the
database functions. This option should be selected when you stop entering new data temporarily and

8
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wish to continue entering in the near future. However you are advised to always finish the entering
data for one project before closing the database. If you want to make use of your new data in your
own database then you should append them to the main (old) dataset. If you want to make your data
available for others then you should send them to the Timber Branch which will append them to the
database published on the website.

When you decide to send your new data then they will be transferred to a separate, small database,
which contains only these new data and the forms to display them. For the sake of avoiding
problems that may arise from improper identification of the location of this small database, it should
aways be stored on the same place under the same name. The database should be called
h3new.mdb and stored in the root directory on drive C:. This is not a very sophisticated solution,
but fairly smple and could be followed under any circumstances. Please note that your database
will always seek for these data on this location and name, so if you move or rename it, you will get
and error message.

This separate database does not exist, so you haveto create it:
1.1 Open Access
1.2 Select ,File” from the menu bar
1.3 Select ,New” from the list or type ,,Ctrl N”
1.4 Select the ,Database” icon from the list on the appearing ,New” window
1.51n the ,File New Database” window set the drive to ,,C:” and type ,h3new’ into the ,File
name” field then click ,,Create”

Once the h3new.mdb is created you can use it at any time for data transfer. If you want to delete or
replace its total content then smply re-create it. It is useful to re-create the H3new. mdb when you
want to transfer a completely new dataset (e.g. in the next year).

The opening screen of the data entering function gives a detailed explanation on the steps to be
completed. The text can be printed by clicking on the respective button (1).

ELES

B Be B oo Joert Formak Racords Tocks Wirdow e x|
Entering data to the H3 database

The grastast value of the H3 dataset i3 thet 1t can fallow the evolition of the implementation of the Resolution Mational correppandants aa
wrmbacd to enker new dala as they bacoene wailele. Inthe past thie wes doos by wing reporting Forms which wers filled inand mailed ta tha
pecretarial Wow it ig poasible toase thie databage Tor thie, buk for safety reasans the oew data are not soberad directly to the mmn datasel
taw ditaara ehored in eaparate tablas which aee expectad to be ernidled to the secrtatiat for verification aod inesction to the main dataset
thrue &l awing safe use of the dets mbernationally. It 12 alae pogeible te mergs the new data with the old onee, bk this 42 foe "doemestict uss
anly, this fimction affects the datazet oo the user's computer.

o are eepected toda the Bllewmng
1 1y use this Binction for the Geet time poo shauld creas o temporany daish e o yoor C dive, othermize proces] immediad o 3.
11 Select Flle" fom the mean bar
12 Select  New™ Inom the list artype JChrl [0
13 Falectthe  Dambaxe’ icon Eom the Liston the appesnng , New™ sardow
14 Intha File Hew Dndabase” window mt the drive to, 0" and hpe Jodees™ into the,, File gune” G214 then dick Crmite’
15 From the Filemeny open this dajshass again
Plwang b ot e siees shely e e wpake e pou wenk fo cwmaories pede b Tnew dataliase
2 Balect agun the  Entaring new dats. "~ finction
5 When you resd thus sereen chick on the Centeme bution. ‘Fou wall be prompbad b idantiBr thie countey you wash o entar dats for
4 The operadg data entry sereen Wil indore yoo about die lat praject [0 i the main dateset @ the lat praject 10 in the-newr datoes. Flaen mode sk
o thorld e avedl et e (D e the mre propects usng reral e barteg!

5 Onthe, Particapating deparrecipimt ¢ smstrees or pasamtioms” fono the [0 43 crmated B the props d. Far
this first participant it 5 set atomabcally, bot you dumld eype i thi e ¥ g
oA 2 = Form ; Form
6 When you find ded entering data oo have three aptions: smply clod g8 Form! f the

mecTeta o
6.1 JEyou want stop mberng new daanew bt conkimes [afer sl ook, Close” anchrra a
] Ifjli-uwi'll to finigh ead append the new dabato the man detad we sdect Cloyeand append” AT i

673 1Eyou want o mend. datsto the seceeianst select Close sl sepd” . Tz will copy the new duts bo the h3nes™ daishadausiis
fometinge whene yon should select the eddresses and atech the~hinea™ Gletn e mesage and smd i

Entering data can be started by clicking on the “Continue...” button (2). First, you have to select
the country for whichyou want to enter new data (3).
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The opening screen informs about the status of the records. If no new data were entered so far the
“Last record ID in the newly entered dataset” remains blank. In this case the project ID will be
the country code and the serial number next to that of the ‘Last record ID in the original

database”. The control tip text reminds of this.

EH ek Edt wew freat Format Recorck Todk Wnidow Heb

Enter new projects aimed at the implementation of Resolution H3
Last swcard 10 en the arginal dalnheea: fhoes | ._?}}.H.*m«,,l R | ﬂ M ﬂ

Lt regord |0 an the sesty entesed daaset [
Project_ID:
L2 Plasss ingka s That B prosct 0 e peoporky ilM+1'|

'I'lu:|

If there were new records entered the database, then you can either continue the existing list, or start
anew one:

3= New couniryprojects: please elose if empty

e e S e i o e i REe AL e T LT _':'.l-..
o Wow have alremly antersd a number of naw projocs, Do yom want f= contimee | 0
ST il s disn, on Belete Sless necomila amd ST edeing e veconils, 1 yon e
o decide to delete, please note that the data will be lost permanemly, unbess you | 7
I have aieady appemlad them to the old dataset and’or sant them t the
o secratarlat, I you are nod sare, than selact the “Contiman st eption and 1y it
oo eithen the "Close aol appendd” e tlie "Close amd send™ optisi, Acoess will el |
5 yeu if thess adtions were already done. =

LLESRILL L

i _
e e B T R S e e T s st e g R

If new projects were not entered before then the above form remains blank, you should simply close

it.

If you decide to delete data and start a new set (which is advisable in every new year), data will be
permanently deleted, unless you have already appended them to the main (old) dataset, and /or
loaded them to the h3newmdb database. If you are not sure if this has been done aready, then
select the “Continuelist” option, then select the “Close and append” or “Close and send”. Access
will tell you for each record if it exists in the main dataset or in the h3new.mdb database.

When deleting data, Access will ask for confirmation identifying the number of records to be
deleted. Answer Yesin each case to these questions.

If you continue an existing dataset then the new project ID should be the next one after the “L ast
record ID in the newly entered dataset”:

FJ Microsoft Access - [ACTMAININPLUT]

EE Bt Edt wew [sert Fommat Recorcs Tock Window Hep
Enter new projects aimed at the implementation of Resolution H3

Last record I im thez original database: e | |
Chee a0 send F o D. | E

Last record 10 in the newhy entered detaset BEO0S

Project_|D:

You are expected to fill in each field, but the minimum required data are those illustrated below.
Less data cannot be recorded, Access will tell you which fields need to be filled in.

Cloee 1 Chxza and apppend

10
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IS microsoft Access - [ACTMA&ININFLIT]

E]E'r Bt wew Jreert Format Records Took wincow Help

Enter new projects aimed at the implementation of Resolution H3
Lzt pecord W an fhe origiss] delst 3 BCOM0

Lest rmpard WD in the eewly antorad dataset ARG014
Project_| :|E|G-I]-15
Tithe: r:-:r
Keywnrd 1 Froromics 1K ] | Emyward 3| ]
Fayword 4 | | fhmyword s | =l Fayward €| Bl
Keyword 7 | Keyword 8 | =]
Typet: Sty | feer | v S | cocpeen [
Fletermace o the mdividunl pamgdraphs of Aesoltion W [ 0 [ 0 [ off o
11 e st s 1 iy, To; 1] Pl 0 e ) ] 0 0
LE Bisdus;  |Euqoastad “aar af raporisg:
\Pnnlapulrhg dom i foacepd ent cousiries forganic atons
il m\ﬁ“nm/ Cowniry_code; [F0 Andoom - | Posiion: -
Orgrnieation: | ' "
- A e
Combact: |
Trsl: I/ Flu:l E-mad:
per: | 1 Mrnragur\
~Duma|11| v -

Since there can be severa participants in a project, the respective sub-form has its own record

selector. When you want to enter a new participant use the L& button. The record ID for the
participants is composed from the project ID and the seria number of the participant. Thefirst ID is
generated automatically, but you are requested to enter the next ones.

When you finished with one project and want to continue, click on the L& button on the bottom of
the screen. The, Last record ID in the newly entered dataset” will show the latest value.

Please note that the Select country pop-up form should remain open throughout the data entering
process!

Finish or complete entering of new data.

When you want to finish entering of new data, you can choose between three options:

Close Close and Apppend Close and send

If you want to finish only temporarily, but will continue in the near future, you should select
“Close”. However you are advised to aways finish the entering data for one project before closing
the form. Thiswill close the forms for entering data, but no other actions are taken. Please note, that
in this case your new data are stored in the separate tables, but they are not visible for the program.
Y ou can see them through the standard Access platform only.

If you want to use the new data together with the old ones, you should select the ‘Close and

Append” function. This will append the data to the existing dataset. Access will warn you on the
consequences of attempting multiple appending.
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Enter new projects aimed at the implementation of Resolution H3
Loat rescond B i (82 ariginal dalnbese: BGIE
Lot record WF in ther mively @sterad doinset:

Project_ID:

Title:

Earyawioad 1 Befare iransferring data io ihe h3new daiabase b
Empwoad 4 | = 3|

‘“d‘) Plaasa nobe that Fyou have appemded dats Arssdy to the man datsbase, en breze records wil
Empwoed 7 Fpea N aTer messags nferming pau hakksy woukl be vidlated f apperdng e data again.

Typel: ' . =

fhl?mnnn In-lm indiu1

oK

o) —_— 2 & 4 T i

The new records will be appended by an append query. Access will ask you to run the query:

Microsoft Access

Woun are abouk to ron an append query that will medify data in your table.

g N Ao sure you want orun this type of action queny?

For infareatian T;%mﬁrmn maseages or DoCumant daketone, Click Halg,

N
When the query is completed Access will ask for confirmation before appending the new records to

the dataset:

Microsoft Access

You are shout to append 1 row(s ).
: 4 DOreceyouchds Y=, you cantus= the Undo command 1o revers= the changes.

A AL ELIE YL W A sedacted nows?
ki Mo |
I

If Access finds record(s) which are not possible to append it tells you identifying the reasons for not
appending. Typica cases could be the wrong keys or attempting to append the same records more
than once:

PCPOROTT ALCRaS Can't s all K Focoros n e angiid query.

Miromaft fermee pek [ fmbc's] 0 MUl cie dois bew cowersion {sbons, s et acd 1 mcoed i) b e ishie s i beyp viclstiore 0
1% rocordFe) dus o ook o iolatioes, 2nd 0 reoond(s) dus [ vakdton rkd vinlabons.
oo o w4 e B Hon ey gy
Teo o Fmsarroris s s run e gy, chck .
Fir an epoianaton 0f e rares of ha violstions, clck Heip

M b |

If you select Yes Access will append e\llkneegrds possible, but leaves out those that would violate
rules of duplication.

The above steps will be repeated 4 times, since the project data are stored in 4 different tables. The
number of rows to append may also be 0. For example when no special data for workshops were
entered then there are no rows to append to the table, which contains the workshop data.

If you want to send the new data to the secretariat for verification and making public through its
website, select the “Close and send” option. This will export the data to the h3new.mdb database.
If the h3new.mdb already contains the respective object then Access will ask you whether to
replace:
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Microsoft Access

The name you entered already exists for another object of the same bype in this database.

D
£ L you want o reglsce the exeting Shie SCTDESCIELT'

w | [ % ]

If you select Y es then the data from your database will be exported to the h3new.mdb database. If
you e MS Outlook as the email software then after this you can immediately send the new data,
i.e. the h3new.mdb database to the secretariat. The only thing you should do is to select the
addressee and attach the h3new.mdb database.

Please select ona of the following addresses to send the new data
records to, In the email window append the ch3new mdb to your
mall!

Meandes Keoutkiny, offiuer 8] 22 0T 2500 Mmhhm@u |
T

Helena Simbova, database administrator 1220073003 Hale

& -
Wl ook | = Locsi Disk ) | Q¥ =

5L 2 7 & "-? E oL ad Settiee
Serd Chexd, 3 Altach e iy
k & rouneplanner

Foi 5| i i 2 e i)
oo | 0

N [ tnctl
Files oltyper |l Flas =) wl % I

| Wiz Sharicei i this e

If MS Outlook is not available on your PC, than you should start your e mail programme manually
and compile your message. You have to attach to your e mail theh3new.mdb, which is located on
you C drive.

Y ou are also advised to rename the h3new.mdb database after this, for example by adding the year
to the name of the file its data are referring to.

Please note the following:

1. The Close and Send function exports the new data to a separate database, but does not
append the data to the old dataset. For this you should activate the Close and Append
function.

2. Once you have appended the new data to the old dataset or exported them to the
h3new.mdb database, these data are not expected to be modified anymore through the user
programme.

Editing or displaying the newly entered data

Since the new data are stored in separate database tables they need a separate function to display or
edit them. (The Enter new data to the database function opens the forms for append only, editing
is not alowed there) If you select the Show or edit new projects data function you will have
access to the new data and you can display or edit them.

The opening form is identical with that of the Show full project description form with some

differences:
> Data can be modified in this form
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» Only new projects are accessible through this form
» The Close and Append and the Close and Send buttons are available here as well,
providing you with the options described in the previous chapter

When editing data you can modify the existing records, but cannot insert new ones. For example
you cannot expand the list of participating countries/organizations, or include information in the
project description or workshop/seminar form if you have not done so when entered information for
the project for the first time.

Please note that the form is also available in the h3new.mdb database, so if you want to carry out a
last check before sending your data, you should open this database, select forms then open the
actformshownewform.

K2 Microsoft Access

Ele Edt Yew et Tock \ehdow Heb
O H|(&&HS %EnER| ( gh- e ofa- B

8 hinew : Database [_ "D"x|
Eopen B Oeaon Eken W " - =

[ (#] creats form 0 Deskgn vew

IE]  Creats form by Leng wizard

Please note that if you modify your data in the H3new.mdb, this will not affect datain the main H3
database! If you want to modify data there, you should go back to that database and carry out the
modification manually. In order to avoid this subsequent data manipulation the logical sequence of
activities when entering new data to the database is:

Select the Enter new data to the database function

Enter new data

Close without any further action (select Close)

Select the Show or edit new projects data and check your new data

ou,rwbdr

Select the Close and append or the Close and send function.

Show national H3 correspondents

A list of country contact points (H3 correspondents and members of the Team of Specialists on
CITs) is available in the database. The records are sorted in ascending order of the country names.

Specific data can be searched for by using the record ravigation buttons or the £ (search) button.
In this case you should specify the name of he country.
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fd Microsoft Access - [natcorr]

El Ot Miew [rearf Formel Becords Took Windcs Help

Yersin 10
| National correspondents and ToS members on H3 |
Comiry R 1 &
Faane Wi Mas KOLE i
T ol ventrend netignal correspandsnt an H3 i
Alfilintion {zenard Cirector ]
Emjloyer r:imu;turm Zeneral of Forests and Pastures [DGFF)
Addlress | .
Telephowe 1. [+555 4-356 750 | +353 4256 7345 |
Telepleee 2 | |1
Fag 354 4-256 784 | 4355 4256 18415 i
E-mnil pdviZabenisonine net ]

Please note that data can not be edited in the form.

Show list of acronyms

The database mentions several acronyms. Some of them are explained by the control tip text, but
the full list of the acronymsis available in a separate form

¥3 Microsoft Access - [acronyms]

EE|Be Edt wew [rsert Format Pecords Took Wundow Hep
BUCTOIRTS .1:;|| nme
[! o walth ol dapsndanl Stalap
|zITe [oouniias with e omomiss m iransibon
[papm [ommnittes cm F orestry (FAT)
[rz= [ierteern e CndicaiceniPor rmstanstis farest manszement)
|EE.EII Fw:mhuﬂ:hﬂ:cmmudhwdﬂpuﬂd
|EFT [Furopeen Forestoy Cosirassion (FAC
|EFT [Eutopiain Furedt Costituta
|EJ.| IIA.Implm Tnion
|E-UTC|'R".‘EI\] [Furcpean Forest Qenetic Reseurces Frogrumme
|F.ﬁ.D [Food aad A s Cuganmation of the eded N i
|I1E.F }H.MEm'n-:mu:ul Faedity
IoF Foeests Petersticel Cooperutive Progremme oo the Mot oing e Aasessment of A Pollution BT els on Farests
|IF.F lhl.n-,gwm'nwml Figutn af Foaata
|IE‘}' I]rl.llr.:wml.rlml-u] Panel an Frogesla
|EvET [t ermyaticoal Fant Denetic Resoaces Instiute
(] [int e sticead Uninn of Posest Reseanh Cirganizaticns
|LJ.'FE Il'msl.m.u'gul v cont o T pevvs i (BLJ £ |  foe The srvmcedssedal pieoie o)
m [Mliastenal Ponferences of the Protection of Facests m Burope
s ar Mcrirenal Frrsotis fotinn Flos

Please note that this form is to display the acronyms not for editing them or adding new ones.

*kkhkkkkkkkk*k

If you have any questions, do not hesitate to contact the UNECE/FAO secretariat in Geneva
(Ms. Helena Simkova, Mr. Alexander V. Korotkov), or Mr. Peter Csoka in Budapest
(csoka.peter @aesz.hu), who has contributed significantly in the elaboration and upgrading/
updating the H3 database.
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